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1. Policy Purpose: 

The purpose of this policy is to provide a process for board members to submit claims for 
reimbursement of expenses that may be incurred while on official board business. 

 

 
2. Policy: 

All board members shall be reimbursed for reasonable expenses while on official board business as 
outlined in the Institute’s Expense Reimbursement Standards Policy. Prior to incurring an expenditure, 
the board member should contact the Corporate Secretary’s office to ensure there is sufficient budget. 
All expenses must be submitted to the Chair of the Board of Governors. The Chair shall submit claims 
for their own reimbursement jointly to the Chair of the Audit & Finance Committee and the Corporate 
Secretary. 

Minor out of pocket expenses required to conduct MITT business such as parking, meals, taxis, etc. do 
not require prior approval. 

Reimbursement for travel will be based on the Institute’s Travel Expense Policy and Procedures. 
Expenditures for airfare, accommodation, and conference costs must receive prior approval by the 
Chair. 

MITT will generally arrange to prepay expenditures incurred by board members for travel including 
conferences and professional development. MITT prefers to arrange travel details whenever possible. 

 
3. References: 

 
MITT Administrative Policies: 
FI-2 Expense Reimbursement Standards 
FI-3 Travel Expense Policy and Procedures 

https://mitt.ca/Content/Images/uploaded/policies/fi-2-expense-reimbursement.pdf
https://mitt.ca/Content/Images/uploaded/policies/fi-3-travel-policy-and-procedures.pdf
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