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RFQ 2026-001-FM – Surplus Asset Disposition Services (Auctioneer/Consignment) – Warehouse Clean-Out

A. Vendor Information
Legal Name: _____________________________________________________________________________

Operating / Trade Name: __________________________________________________________________

Address: __________________________________________________________________________________

Primary Contact (Name/Title): ______________________________________________________________

Phone: ____________________________________________________________________________________

Email: ____________________________________________________________________________________

Website: __________________________________________________________________________________

B. Service Model Offered (check all that apply)
☐  Model A – Vendor Pickup/Yard (vendor pickup/transport/storage – buyer pickup at vendor site)
☐  Model B – As-Is-Where-Is (MITT Warehouse –buyer pickup from MITT)
☐  Hybrid/Other (describe): ________________________________________________________________

C. Category Acceptance (Yes/No) and limitations
	Category
	Yes/No
	Limitations / Notes

	Furniture & Fixtures
	

	

	IT & Electronics
	

	

	Industrial/ Shop Equipment (incl. heavy/oversize)
	
	

	Medical & Rehabilitation Equipment 
	
	

	Building Materials 
	
	

	HVAC/ Appliance
	
	

	Artwork/collectibles 
	

	

	Miscellaneous/ General Merchandise
	

	



Subcontracting (if any):
☐  No subcontractors
☐  Yes (describe category/role, subcontractor name, and how fees/liability are handled):

____________________________________________________________________________________

D. Mandatory Pricing Disclosure (All-In Costs)
Important: Any fee not expressly disclosed below will be deemed included at no additional cost to MITT.

D.1 – Seller/MITT – Paid Fees
	Fee Type
	Rate / Amount

	When Charged

	Caps / Minimums / Notes

	Seller commission
	

	
	

	Pickup/loading/transport (Model A)
	

	
	

	Storage/yard fees (Model A)
Daily/weekly/ monthly
	
	
	

	Cataloguing/categorization/ photography/lotting
	
	
	

	Marketing/featured listing
	

	
	

	Insurance charges (if billed back)
	

	
	

	Admin/settlement fee
	

	
	

	Payment processing fee
	

	
	

	Chargeback fees 
	

	
	

	Any minimum fees per sale/ batch
	

	
	

	No-sale/pass fee
	

	
	

	Relist/re-auction fee
	

	
	

	Disposal fee (scrap, recycling, donation handling)
	
	
	

	Other (specify)
	

	
	





D.2 – Buyer-Paid Fees (if any)
	Fee Type
	Rate / Amount

	Who Pays (Buyer/MITT)
	Notes

	Buyer premium
	

	
	

	Any fee triggered by buyer late pick up/ default
	
	
	

	Other buyer fees (specify)
	

	
	



E. Unsold Items Policy (Required)
1. If items don’t sell in the 1st sale event, what happens (relist approach and approvals)?

_________________________________________________________________________________
2. After the 2nd attempt, what happens?

_________________________________________________________________________________
3. How often are items relisted and max number of relists included?

_________________________________________________________________________________
4. Any fees for relisting or unsold fees (detail and caps):

_________________________________________________________________________________
5. Storage charges while unsold (start date + rate + cap/ grace period):

_________________________________________________________________________________
6. Return/recall process (if MITT requests) and costs:

_________________________________________________________________________________
7. Final disposition options (return/donate/recycle/scrap) and approval process:

_________________________________________________________________________________

F. Pick up, Loading, and Site Responsibilities (Required)
· For Model A (Vendor Pickup/Yard), confirm the following (initial each): 

______ Vendor will provide all labour, equipment, and supervision required for loading, securing, and transporting MITT items (e.g., forklifts, pallet jacks, rigging, trucks). 

______ Vendor will not rely on MITT staff to load items unless MITT explicitly agrees in writing for a specific pickup.

______ Vendor will comply with MITT site safety requirements and will ensure its personnel/subcontractors follow safe work procedures. 

______ Vendor will coordinate pickup dates/times in advance and will keep pickups within designated areas and routes as directed by MITT.

· For Model B (As-Is-Where-Is), describe how buyer pickup will be controlled and supervised (scheduled windows, check-in/out, proof of payment):

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

G. Damage, Loss, and Liability Confirmation (Required)
· Please confirm (initial each):

______ Vendor is responsible for loss, theft, or damage to MITT items while in the Vendorf’s care, custody, or control (including during pickup, transport, storage at vendor yard, and buyer pickup at vendor site).

______ Vendor is responsible for damage to MITT premises or third-party property, or injury to persons, caused by Vendor personnel, subcontractors, agents, or buyers during pickup/sale-related activities.

_____ Vendor will report any incident, loss, or damage promptly and will cooperate with MITT’s incident/claims process. 

_____ Vendor maintains appropriate insurance for the proposed model (s) and will provide certificates of insurance upon request or prior to commencing services. 

H. Risk, Custody & Insurance (Required)
1. Risk transfer point under each model (damage/theft/loss):
· Model A (Vendor Pickup/Yard): _________________________________________________

· Model B (As-Is-Where-Is): _____________________________________________________

2. Security controls (Vendor yard):

Describe: 

_________________________________________________________________________________

_________________________________________________________________________________

3. Insurance carried (summary):
· Commercial General Liability (CGL): $________ per occurrence
· Auto liability (if hauling): $________
· Property in care/custody/control (if storing off-site): $________
· Other relevant coverage (specify):

I. Execution Plan & Timeline (Required)
1. Earliest start date for intake/photography/lotting: ____________________________________

2. Auction/Sales format: ☐  Online ☐  Live ☐  Hybrid
(describe): ___________________________________________________________________

3. Proposed sales date(s): _____________________________________________________

4. Estimated time to clear warehouse (in known): __________________________________

5. Buyer pickup plan (Model B) / logistics plan (Model A): _______________________________

6. Resources/equipment required from MITT (if any): ______________________________________

J. Reporting & Remittance Controls (Required)
1. Remittance timing to MITT: __________________ business days after payment clears.
2. Inventory status reporting method/frequency: ___________________________________
3. Settlement statement sample: ☐  attached ☐  will provide upon request

K. Evidence of Performance (Required)
· Provide 2-3 examples of similar sales (links or brief summaries showing sell- through %, typical day-to-sell and outcome):
1. Example 1 (link or summary): _____________________________________________________________________________
2. Example 2 (link or summary): ______________________________________________________________________________
3. Example 3 (optional): ______________________________________________________________________________

L. Conflict of Interest Declaration
☐  We confirm we have no actual or potential conflict of interest with MITT (or we have disclosed it below).
· If any conflict exists, describe:  _________________________________________________

M. Confirmation
☐  We confirm our pricing disclosures are complete, and all fees are included as stated. Any fees not expressly disclosed are included at no additional cost to MITT.

☐  We confirm the information provided is true and accurate.

Authorized Signing Officer: _________________________________________________

Title: ––––––––––––––––––––––––––––––––––––––––––

Signature: _______________________ 

Date: ___________
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