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1.

Policy Statement:

The Manitoba Institute of Trades and Technology (MITT) issues institutional email addresses
to admitted students.

To protect confidentiality and ensure consistency in communication methods, email
communication between MITT and a Current Student will be done using institutional email
addresses.

Scope:

This policy applies to all staff and Current Students who have been assigned a MITT institutional
email address.

Procedure:

Email communications between MITT and a student will be done using institutional email
addresses, as of Day 1 of their program or course.

1. Itis astudent’s responsibility to:
1.1. Ensure that they can access their account.

1.2. Regularly monitor this email account.

2. ltis a staff member’s responsibility to use institutional email addresses when initiating
email communications with a student.
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4. Administration:
The Vice-President, Academic, and the Vice-President, Business Development & Community
Initiatives, are responsible for the administration of this policy.

5. Review:

This policy will be reviewed by Academic Council every 5 years.

6. Reference:

MITT Privacy and Access to Information Policy
MITT Computer and Telecommunications Usage Policy
7. Definitions:

Current Student: A student whose program has started, and who is enrolled in classes and
programming is delivered by MITT.

“Day 1”: In the context of this policy, Day 1 is considered the first day of the term, or half-term,
in which the program begins, and/or Day 1 of the course in which they are enrolled.
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